Microsoft Project 2007 Course Level 1
Agenda 
Start 
9.30am
Introduction to terms and key features



Building a Project Plan using the Project Guide
10.45


Coffee Break
11.00


Building a plan from scratch
-
Tasks, Notes, Durations








-
 4 Link Types 








-
Lag and Lead Times



Project Templates
12.30pm

Lunch
13.15


Resource Assignment




Inserting  and hiding columns




Task Types – Duration/Unit/Work Based




Project Views – Task Usage and Calendar

14.30


Coffee Break
14.45


Task Drivers, Formatting Bar Styles and Text




Amending a project/rescheduling




Resource and Fixed costs. 




Updating Progress and Costs




Exporting to Excel

16.00


Close
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