Basic Microsoft Visio 2007 Agenda

9.30am 
Simple Process Diagrams

· Autoconnect shapes

· Themes

· Borders and Titles

· Backgrounds

· Control button to select fill and fonts

· Text Boxes

· Shapes – Align – horizontal
Exercise – House Project
11.00am
Coffee Break

11.15am
Organisation Charts – linking job titles 


Creating Organisation charts using the Wizard

12.30pm
Lunch

1.15pm
Creating Floor and Office plans



Creating calendar schedules

2.00pm
Break

2.15pm
Creating diagrams associated with Data from Excel

3.30pm
More Useful tips for adding effects in Visio
4.00pm
Close
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