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Course Objective

This course assumes no knowledge of presentation packages

It will cover the basic preparation of an on line and off line graphic presentation and will include features such as:

· Creation of a Master slide as the basis for the slide show

· Inserting template wizards as a way of selecting standard graphic backgrounds

·  Entering and formatting text onto slides

· Adding notes to slides

· Changing the colours of text and backgrounds

· Inserting objects, clip art, action buttons and pictures into slides

· Printing paper copies of slides and saving the slide presentation

· Running a sample slide show

· Transitions and Custom animation

· Preset slides

· Inserting charts and objects and music and movie objects

