TRAINING COURSE

INTERMEDIATE ACCESS

MICROSOFT OFFICE

FULL  DAY COURSE
Course Objective

A basic knowledge of functions covered in the Basic Access course is assumed.

This course follows more detailed work in Form Design, Query and Report creation.

· Introduction to the Form Design workplace

Form Design without wizard

· Changing Form properties

· Adding Controls

· Adding fields from a Table

· Adding Headers/Footers

· Combo and List Boxes. Command Buttons

· Adding A Custom Control and performing data entry Into The Form

· Creating Calculated Controls

· Controls to perform an Action

· Adding A Subform to a Form

· CrossTab Queries

· Reports From CrossTab Queries

· Exporting into Word & Excel

